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Banja Luka, September 23, 2025 



Pursuant to Article 54, paragraph (1), point 16 of the Law on Higher Education ("Official 

Gazette of the Republic of Srpska", No. 67/20 and 107/24) and Article 26, paragraph (1), point 

17 of the Statute of Slobomir P University, the University Senate at its 4th session, held on 23 

September 2025, has adopted the following: 

 

REGULATIONS ON THE ENROLLMENT OF FOREIGN NATIONALS IN 

UNIVERSITY STUDY PROGRAMMES 

I. FUNDAMENTAL PROVISIONS 

Article 1 

These Regulations establish in greater detail the conditions and procedure for application and 

enrollment of foreign students in accredited study programmes, namely first and second cycle 

studies at Slobomir P University (hereinafter: the University). 

Article 2 

Candidates may enroll in accredited study programmes organized by the University under the 

conditions and in the manner regulated by the Law on Higher Education, the University Statute, 

the Regulations on the Conditions and Procedure for Enrollment of Students in University Study 

Programmes, and these Regulations. 

II. CONDITIONS FOR ENROLLMENT OF FOREIGN NATIONALS 

Article 3 

A foreign national may enroll in the study programmes referred to in Article 1 of these 

Regulations under the same conditions as a domestic national. A foreign national shall pay 

tuition fees according to the established Fee Schedule adopted for each academic year, unless 

otherwise determined by an interstate agreement or an agreement of the University. 

Article 4 

A person may enroll in the study programmes referred to in Article 1 of these Regulations if they 

have knowledge of the language in which instruction is delivered, namely one of the three 

official languages in BiH or the English language. Verification of knowledge of the appropriate 

language shall be conducted by a Commission established by decision of the University Rector. 

Article 5 

A person who enrolls in the study programmes referred to in Article 1 of these Regulations 

acquires student status. 



III. APPLICATION FOR ENROLLMENT OF FOREIGN NATIONALS 

Article 6 

Candidate applications are submitted in several ways: by electronic mail; in person; by physical 

submission of documents in person or by third parties authorized to submit enrollment 

documents; institutionally; through an embassy or consular mission; or via the University's 

online enrollment application. 

IV. ENROLLMENT PROCEDURE FOR FOREIGN NATIONALS 

Article 7 

Following submission of the enrollment application, candidates are sent information with a list of 

documents required for enrollment at the appropriate level of studies. 

Documents required to initiate the pre-enrollment procedure: 

1. For undergraduate studies, original documents (or certified photocopies) from secondary 

school, which must be authenticated in accordance with international bilateral 

agreements, translated by a certified court translator, and recognized by the Ministry of 

Education. "Apostille" authentication is valid for countries that are signatories to the 

Hague Convention Abolishing the Requirement of Legalization for Foreign Public 

Documents; for other countries, positive regulations for confirmation of authenticity of 

public documents published on the website of the Ministry of Foreign Affairs shall apply. 

2. For postgraduate studies, original documents (or certified photocopies) from the relevant 

higher education institution, which must be authenticated in accordance with 

international bilateral agreements, translated by a certified court translator, and 

recognized by an accredited higher education institution. 

3. Photocopy of passport. 

For candidates who have not submitted a Decision on Recognition of Foreign Higher Education 

Credentials, the procedure for recognition of foreign higher education credentials for the purpose 

of continuation of education, with the submitted documents, shall be conducted by the 

University. 

Article 8 

Foreign nationals may be conditionally enrolled in a study programme in cases where the 

procedure for recognition of a foreign school or higher education credential has not been 

completed before the deadline for submission of enrollment applications, based on original 

documents concerning prior education that are authenticated by the competent authority in the 

country in which the document was issued, all in accordance with international bilateral 

agreements. 



In the event that the request for recognition is rejected, or if the recognition of the foreign public 

document does not confer the right to enroll in the study programme to which the person applied, 

the conditional enrollment shall be deemed not to have been executed. 

Article 9 

When the University receives the documents and photocopy of the passport, a letter/confirmation 

of acceptance is sent to the candidate by which the University confirms that the candidate has 

met the specified conditions, submitted the required documentation, and thereby acquired the 

right to enroll in the appropriate level of studies. 

Article 10 

The candidate confirms their definitive decision to enroll in one of the following ways: by 

electronic mail, written notification, or postal letter. 

Article 11 

Upon receipt of the enrollment statement, payment instructions are sent to the candidate. A 

foreign national may execute payment from their country via foreign currency account to the 

University's foreign currency account, according to payment instructions provided together with 

the invoice. Upon enrollment, the candidate shall submit a copy of the bank order in which the 

payment was executed. 

A foreign national may execute payment by remitting to the University's current account, on 

account of tuition fees, an amount in BAM in the equivalent value of the required foreign 

currency amount. In the event that tuition fees for the candidate are paid by the embassy of the 

country of domicile, the embassy is required to provide proof of payment. 

Article 12 

Following confirmation that payment has been executed in full, namely that payment of the first 

installment of tuition fees has been executed, the University initiates the procedure for 

recognition of documents. 

Article 13 

For candidates who are located outside the Republic of Srpska (BiH), following confirmation of 

payment, an invitation letter is sent to the Embassy of Bosnia and Herzegovina in the country in 

which the candidate resides. 

 

V. DOSSIER OF FOREIGN NATIONALS 

Article 14 



When arriving in the country, the foreign national candidate shall submit the following 

documents for enrollment, which constitute an integral part of their student dossier: 

1. Application form; 

2. For undergraduate studies: original documents from secondary school or certified 

photocopies in accordance with international bilateral agreements, which must be 

translated by a certified court translator and recognized by the Ministry of Education; 

3. For postgraduate studies: original documents from the previous higher education 

institution or certified photocopies in accordance with international bilateral agreements, 

which must be translated by a certified court translator and recognized by the University, 

or for which the recognition procedure has been initiated. If original documents from the 

previous higher education institution are issued (in a non-English speaking country) in 

both English and the language of that country, the English version shall be recognized as 

an original document; 

4. Decision on Recognition of Previously Acquired Foreign School Credential in 

accordance with the Law of the Republic of Srpska; 

5. Study Agreement signed by the student or authorized person; 

6. Birth certificate extract translated by a certified court translator; 

7. Copy of passport - page with photograph, personal data, and residence permit; 

8. Certificate of proficiency in Serbian (or one of the 3 official languages in BiH) or 

English; 

9. Certificate of health insurance in accordance with the Law of the Republic of Srpska; 

10. Medical certificate; 

11. And other documents in accordance with the foreign student enrollment procedure 

adopted by the University and in compliance with the Law. 

If recognition of the previously acquired foreign school credential is performed at the University, 

the dossier must contain documents prescribed by the Regulations on Recognition of Foreign 

Higher Education Credentials. 

Article 15 

Following submission of documents to the professional services of the University, the enrollment 

procedure for foreign students is conducted, according to the conditions specified in these 

Regulations, in the University's study programmes. 

 

VI. TRANSITIONAL AND FINAL PROVISIONS 

Article 16 



For matters not regulated by these Regulations, the provisions of the Law, the Statute, the 

Regulations on the Conditions and Procedure for Enrollment of Students in University Study 

Programmes, and procedures established by responsible persons shall apply. 

Article 17 

The provisions of these Regulations shall apply to the dossiers of active foreign nationals. 

Article 18 

These Regulations shall enter into force on the eighth day from the date of publication on the 

University website and shall be applied from the beginning of the academic year 2025/2026. 
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